i ASSOCIATION FOR DELIVERY DRIVERS

How To Order Compliance Training Course(s)

1. Open A4DD website at: www.A4DD.org.

2. Click on Driver Login at top of page.
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Click here to login.

WELCOME

DELIVERY DRIVER

This Association is for you!!

The Association for Delivery Drivers is here to help you in the success of your business and to
make it easy for you to get what you need, when you need it and at a great price.



http://www.a4dd.org/

3. Enter your e-mail and password. This will take you to the MEMBER BENEFITS page.
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Update Member Profile
Step 1: Enter e-mail MEMBER BENEFITS ~  MEMBER FORUMS v DRIVER RESOUR®  anything changed? If so, please update your Member Profile.

address here. ASSOCIATION FOR DELIVERY DRIVERS

0Or, to update payment information Click Here

Log in to access your account and all member benefits. —

Step 2: Enter password
here. Fmalt Not a member?

®
Sign Up  today.
Password
®

Delivery Companies:

Note: If any information in your
Note: If you don't LOGIN CANCEL SignUp | toget recognized Member Profile may be out-of-date,

remember your : click Update
. q Forgot Passworl Click Here | 1o learn more. Upadate.
password, click here and \

follow the prompts. This box If you don't need to update
R appears information in Member Profile, click
Step 3: Clle here AFTER you Not Now.
to login. click LOGIN
USEFUL LINKS . CONTACT INFO . in Step 3. If you need to update Payment
2 JC B Information only, click the words
Click Here on the bottom right of the
text box.




4. Click on the Compliance Training tab.
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Home - Professional Delivery Drivers — Member Benefits Overview

Member Benefits Welcome Delivery Driver. This Association is for you!!

Step 1: Click on Down Arrow
next to the "Training and
Safety” tab to reveal drop down
menu.

GET MORE WORK >

TRAINING & SAFETY

Compliance Training ‘“

Safety Training

A4DD Safety Rewards

Free Videos

Step 2: Click on

Service & Safety Guidebook "Compliance Training" tab.

Vehicle Safety Inspection

Rookie Training >

The Association for Delivery Drivers is here to help you succeed. A4DD makes it easy for you to get what you need,

Real Life Lessons when you need it, and at a great price. Take advantage of products and services that simply aren’t available or
affordable to individual drivers on their own. Meet carrier contract standards to qualify for the best work around.
TOOLS OF THE TRADE Association dues cost barely $1 per week, and drivers who join A4DD enjoy many benefits, including:

I



5. Scroll down page and click on the “Category” where the course is listed that you would like to access.
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you always pay less than $715.UU per course compared with commercial providers that charge $20.U0-550.0U.
Members with a Contracting Company Code (CCC) pay even less: 10%-25% less. Save the most by purchasing a

National “Double Bundle”. Don't miss out on good work. Get into compliance with A4DD training today.
npp Purchasing
Partners . . . i . .
Note: members with a CCC get a Certificate of Completion sent automatically to your primary contracting

company. If you don't have a CCC code, ask your contracting company to contact A4DD to get you one.

Step 1: Click on the
CATEGORY that contains
the course you would

like to access. Pharmaceuticals delivery Food delivery: meals and groceries ’
(Note: For this example - HIPAA compliance - Safe food handling
we are going to choose - Medicare/caid Fraud, Waste & Abuse - HIPAA compliance
the "Pharmaceuticals . Secure Vehicle Storage

delivery” category).

* Medical labwork and specimens Workplace Training: V-DASH _

+ Bloodborne Pathogen Handling + Combo #1: Violence, Drugs & Alcohol

+ HIPAA compliance - Combo #2: Stress and Harassment

* Home Goods delivery
TBD



6. Click on the title of the training course that you would like to access.

i ASSOCIATION FOR DELIVERY DRIVERS

Step 1: Click on
the title of the
training course you
would like to
access.

PAA training

This course teaches what delivery drivers who
handle medical records and labels need to
know about protecting patient privacy — so
you can avoid fines and penalties.

Vehicle Storage training

Securing vehicles to protect at-risk medicines
and meet Joint Commission standards.

Click on the title of the training you'd like to access.

MEMBER FORUMS ~

LOGOUT FAQ NEWS CONTACT US

DRIVER RESOURCES ~  CONTRACTING COMPANIES ~

FWA training

Satisfies compulsory training for those who
provide health-related services to
Medicare/Medicaid enrollees to maintain
standards for transparency and disclosure.

Back to Top of Page



7. Choose the course you would like to access and indicate mode of payment.

MEMEER BENEFITS

GET MORE WORK

TRAINING & SAFETY

TOOLS OF THE TRADE

MEMEBER FORUMS

RESOURCE CENTER

MY ACCOUNT

Sign Up Here for Delivery Driver Compliance Training

>

>

Step 2: Click on button for "Single
Course” or "Double Bundle®.
(Note:

A Double Bundle would cost
$21.49--making the second course
just $8.00).

"Certificate of Completion".

Note: If you have
previously
purchased courses,
they will be listed
here.

: ® it Eouy,
OSHA 7

Occupational Safety
and Health Administration 2 Qoa

ASERVICE,

¢ Medicare
ri

S MEALTH

s,

Click the ‘Enroll’ button and enter payment information to sign up for training after you make sure the right training
course is selected. Compare the cost of a single course to a discounted "Double Bundle”.

Note: If you have an unused "Double Bundle" credit, then the price will be 50.

After you enroll, you will receive a confirmation email. Once your training course is ready (within 24 hours), you will
receive another email with a link to click to begin your training. After you complete the course, you will receive a

\ Training Course Selected: HIPAA Compliance

Choose Type of Enroliment: () single Course Training Double Bundle

Step 1: Make sure that the
course listed is the course
you would like to access.
If not, click the arrow to
reveal drop down menu of

Course Fee: $13.49 courses.
Choose Mode of Payment: . Pay with New Payment Info. Pay with Saved Payment Info.
List of previous courses:
« FWA Compliance (03/04/2021)
Step 3: Indicate if you are paying

. « FWA Compliance (03/11/2021)

ENROLL

Step 4: Click
"Enroll™.

with "New" payment information or
"Saved" payment information from a
previous transaction.




8. Read the Warning in the Pop-up window and click OK.

Warning

Member acknowledges and agrees that in exchange for using a
Contracting Carrier Code (CCC) to save on training course costs, Member
authorizes the CCC's granting carrier to receive a copy of Member's
Certificate of Completion for the training, as well as information concerning
Member's training activity including dates and course topics.

CANCEL

Note: If you do not have a
Contracting Carrier Code
associated with your A4DD
member profile, this notice will not
appear and you will be taken to the
payment page after previous step.

Step 1: Read "Warning" in Pop-up
window.

Step 2: Click "OK" indicating your
approval of providing course completion
information to the Contracting Carrier
whose Code you used to receive a
discount on the course(s).




9. Enter payment information.

EXAMPLE ONE: CREDIT or DEBIT CARD

©@ & nitpsy//secure bluepay.com/interfaces/shpf - @ 1 Y'INnD Q@ @ s @ E

Association for Delivery Drivers $10.53

Note: Initial withdraw
amount will be here.

Payment Type Future weekly or monthly
amounts were listed on
application.
Step 1: CIICK Credit Check
payment type. . = =
I Step 2: Enter Credit or Debit
Step 4: Use Card number.
dl’Op down m piscover  FAMEXY

menu to enter

Credit Card Number

card expiration Step 3: Enter CVV (Card

|
date (month and cwvz ) Security Code) from front or
year). \ back of the card--depending on
Eopiracfiioste | Month || Yeer |7 the type of card.

I

Step 5: Enter .Billing Contact Info
Personal '
. First Name
Information

associated with Last Name
thls account' Billing Address 1
illing Address 2
City

Province/State

Country
\pgstal Code
Phone B

Email

,n\

/

Step 6: Enter e-mail address

Step 7: Click | ™ — associated with this payment

"Make Payment” account.




EXAMPLE TWO: ELECTRONIC FUNDS TRANSFER (CHECKING or SAVINGS)

(Page One of Two)

© & https://secure.bluepay.com/interfaces/shpf

Association for Delivery Drivers $7.14

amount that will be withdrawn.
Future weekly or monthly
amounts were indicated on the

Payment Type

- U W% n@o e e s @ @ 4

Note: This is the initial

application.
S

= creait (=) check T '
Step 1: Click Payment

Step2: Enter
Account
"Routing

Electronic Check Info

Type

Number" from

front of check.
O —

na22i0s2%an B72L3I0W0GE"

Step 3: Enter "Account

Number" from front of

check.

Step 5: Indicate if Routing Number
thls Isa Account Number
"Consumer
Account” or Account Type ) Checking Savings ?
n H
Business d Account Ownership € Consumer Account Business Account
Account".

Step 4: Indicate if you want
funds withdrawn from a
"Checking™ or "Savings™

account.




(Page Two of Two)
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Step 6: Personal
Information just

as it appears on

the bank account.

L +4 neoeoe s @ aM

Billing Contact Info

# First Name |

Last Name

Billing Address 1

Billing Address 2

City

# Province/State

Country

Postal Code

/
=
/

Phone

Email

By entering my own or my Company's routing and account number above and clicking "Submit", either as an individusl or as
an i Company ive, | ize the p in the amount indicated sbove to be processed as an
electrenic funds transfer (EFT) or draft drawn from either my cwn or the Company's checking or savings account as indicated
above and, if necessary, elecronic ocredits to my own or the Company’s account to corect emonecus debits. | understand that the
of the p will be within 1-2 banking days. If the payment returns unpaid, | authorize you or your
service provider to collect the payment by EFT{s) or draftis) drawn from my own or the Company account. | understand that this
authorization will remain in full force and effect until | notify you that | wish to revoke it and allow you reascnable ocpportunity to

act on my notice.

| accept these terms, these di and ize this p on behalf of myself or my Company and further
agree, on Company's behalf, that Company shall be bound by the Nacha Rules in effect. both now and as amended from time
o time.

PLEASE PRINT A COPY OF THIS PAGE FOR YOUR RECORDS.

"Make Payment”. print function.

Step 7: Print a copy of this page for
Step 8: Click ‘ e your records using your browser's




10. Review Acknowledgment that transaction completed.
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Compliance Training Thank You

Home - Compliance Training Thank You

Thank you for enrolling in an A4DD Compliance Training course.

B o Review notice that transaction
We are sending a confirmation email to you. l
Click here to return to A4DD Member Benefits com pleted SucceSSfu I Iy

Sincerely,
Your A4DD Service Team

USEFUL LINKS . CONTACT INFO .
Administr: > Burnett
Online Form - qu

Toll Free

Email




11. Check your e-mail for enroliment confirmation and information regarding when course will be ready to access.

A4DD.org Compliance Training course enrollment: 5/31/202112:53:32 PM (Exemal Inbox 5
A4DD postmaster@addd.org via sendgrid.net 12:53 PM (8 minutes ago) Y7

tome -

Dear]

This confirms that you have enrolled for A4DD Driver Compliance Training. See details below. Once your training course is ready (within 24 hours), you will receive another email notifying you and giving you a link to click on to begin your
training. You will receive a Certificate of Completion upon successfully taking the course.

These are the submitted details:

Course Title: HIPAA Compliance
Type of Enrollment: Single Course
Contracting Carrier Code: orphanil
Paid Amount: $13.49

Transaction Id: 101100757398

Thank you,

S Iy, .. -

ey Please note that once your training course is ready
;an':;‘:r“st"p :ert Delivery Drivers (within 24 hours), you will receive another e-mail giving
P.O. Box 123 you a link to the training and login credentials.

Gaylordsville, CT 06755

Contact Us form (quickest response)
adddteam@addd.org
Phone: 877-264-2433

4 Reply » Forward



