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How To Access Training Completion Certificate

1. Access the training portal using the login credentials that were e-mailed to you (see screen shot example below).

rminfo@mail-app.lossfreerx.com Apr16,2021,12:36 PM (3 days ago) Yy &
tome -

Access A4DD Online Safety Training

Dear§  Your Name |

This is a reminder that you can access the professional safety training you ordered
through the Association for Delivery Drivers. To access your online video course,
note the login information below and click the green "Login" button. You have until
the Due Date shown to complete the training. Once you complete the training, you
will be able to download a certificate of completion. Good luck with your training.

Remember, it could save your life. Note: Please either save
Title Type Due Date the email or write down
HIPAA Training for Delivery Drivers onine Training 04/16/2021 the |Og in information

and put in a safe place.
You will use the same
login credentials for

Your Employee Portal Login Information: fu tu re tra | n | I'Ig.

Your Username’ Username: jimmymack

Company ID, CompanyID: 307999
and Password w— occuord: , S—

are IiSted here Login to access your assigned tasks pad CIICk here to be taken tO the
training portal where you will
Please contact A4DD Association Administrator at trainingcenter@addd.org. enter your Iog In credentlals'




2. Enter login credentials in the appropriate places on the login screen.

Employee Portal Login

Username: /
Username @
Company ID:

Company ID ‘

Password:

Password

Click here to log in to
training.

Enter Username, Company ID, and
Password that you received in an
email.




3. Click on “Completed Tasks” button.

Employee Portal

Succeed Management Solutions, LLC

My Tasks Announcements Safety Data Sheets

My Tasks

@ English

Kathy Shollenberger =

Upcoming Tasks Completed Tasks

No Tasks Scheduled

Note: If you have any
training that has not been
started or completed, you

may click on the
"Upcoming Tasks" button
to reveal that training.

Click here to reveal the
training(s) that have been
completed.




4. Follow steps to download the certificate.
Succeed Management Solutions, LLC

Employee Portal

Step 2: Click button
next to option to
determine how you
would like to see the
certificate--Open with
browser, Open with
application (like
Adobe or Word), or
Save the Fileto a
Folder.

\\}

My Tasks Announcements Safety Data Sheets

My Tasks

Upcoming Tasks Completed Tasks

Name Type Completed . Downloads
Driver Safety - Distracted Driving online Training 4/16/21 &
Aggressive Driving for CMV Drivers Online Training 4116/21 &

Opening Certificate.pdf
You have chosen to open:
Certificate.pdf
which is: Portable Document Format (PDF) (424 KB)

from: https://www.lossfreent.com

What should Firefox do with this file?

(® Open with Firefox

(@] Openwith | Adebe Acrobat DC (default)
() Save File

[ Do this automstically for files like this from now on.

Cancel

Step 3: Click OK.

Step 1: Click on the
arrow in the
Downloads section
next to the course,




5. Print and/or download the certificate.
|&] Certificate-2.pdf - Adobe Acrobat Pro DC (32-bit)
File Edit View S:gn V\ANindow Hglp

Home  Tools Certificate-2.pdf %
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CERTIFICATE OF COMPLETION
Awarded to

Print and/or

C— download the

FOR COMPLETING THE certificate.

Driver Safety - Distracted Driving
TRAINING PROGRAM

—

and by Succeea

SAMPLE




